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	F.A.O Mx XXXXX

	Address 1
Address 2

Address 3

	Attn: Mx X XXXX


	
	
	Strategic Sourcing and Procurement
Kent County Council
Room 3.38,

Sessions House
County Hall, 
Maidstone, 

Kent 
ME14 1XD 


	
	
	Tel:          03000 410248

	
	
	E-mail:      procurement@kent.gov.uk

	
	
	Your Ref:    

	
	
	Our Ref:   SSXXXXX

	
	
	Date:        XXXXXXXXXXX

	
	
	


Dear Mx XXXXXXX,
RE: Contract Name – SSXXXX
Thank you for your submission for the above.

I regret to inform you that on this occasion you have not been successful. However, the effort taken in your submission is much appreciated.

As you know those bids that passed the selection phase and all mandatory criteria went on to be assessed against the following criteria:
	Criteria
	Weighting

	
	

	
	

	
	

	
	

	
	

	
	


The successful submission scored an award score of: XX.XX
Your submission scored an award score of XX.XX
The successful submission was submitted by: XXXXXXXXXXXXXXXXX 
The main characteristics and relative advantages of the successful submission were:
· Met the mandatory requirements.

· Met the majority of the functional requirements.

· No significant commercial risks.

· Competitively priced.

Your organisation’s submission demonstrated the following strengths:

· Strength 1.

· Strength 2.

· Strength 3.

The reasons why your organisation’s submission did not meet the technical specification:

· Reason 1
· Reason 2

· Reason 3

· Reason 4

· Reason 5

· Reason 6

· Reason 7

· Reason 8

The Council shall now enter a “standstill” period of a 10 days from the day following the date on which unsuccessful candidates have been notified of the result to elapse before they may enter into a binding agreement with the successful tenderer. This period will conclude on xx/xx/2014. We therefore intend to enter into a contract for this tender on xx/xx/2014.
This does not prevent you from tendering for Council contracts in the future. 

Yours sincerely,
xxxxxxxxxxxxxxxxxxx

Procurement Manager
�These are suggestions only – NOT standards. All characteristics and advantages should be listed, and if the suggestions are not appropriate they should be removed
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