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· Please refer to the Appendix 2 if it is available..

· Please complete the CYP’s details to the best of your ability. Health must provide NHS number.

· From here all the appendices have some variation in accordance with the professional requirements of the contributors. However, all will ask for information regarding the CYP’s needs and advice on how to make effective provision to achieve the Outcomes. 

· The existing Outcomes that the educational setting has agreed with the CYP/parents/carers will be found in Section 9 of Appendix 2 if it is available. 

· In most cases these Outcomes will remain appropriate and need little or no change. In some cases, your assessment may lead you to believe that there is a need to amend or add to the current Outcomes and you should state this in the relevant section and provide an amended or additional Outcome. The decision about the final Outcomes will be taken by the LA after which there will be a further consultation with the CYP/parents/carers.

· Where the current Outcomes are considered appropriate, you should contribute advice on strategies (low or no cost actions to improve engagement) and interventions (actions that will have a cost) to help the CYP make progress towards the Outcomes. This progress will be monitored by the education setting at least three times per year via in-school meetings. In order to ensure that the progress towards Outcomes is positive, you may also wish to contribute short-term targets that will be achieved within the year. Please provide information about the frequency and duration of an intervention (for instance, daily for at least ten minutes) and the level of qualification of the member of staff delivering (for instance, an HLTA). Your advice will be incorporated into Section F of the EHCP.
· Please ensure that you have provided any additional information which this form has not provided opportunity for in the additional information section.

· Please ensure that you have included details of your involvement and any professional qualifications requested and sign and date the form before returning to the relevant SEN Area Office.
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