
SAMPLE HIRE AGREEMENT FORM


	From Headteacher: …………………………………………….
School ………………………………………………….…………...


	Name 

of Hirer:

	Further to your application I am pleased to offer the following facilities:

	Accommodation/ Furniture/Equipment

	

	Use to be made of facilities


	

	Date(s) & Time(s)


	

	Charge


	

	Insurance arrangements

	

	Caretaking arrangements

	

	Risk Assessment required
	Yes / Not required (delete as appropriate)

	Headteacher’s Signature:

	Date:


	Your use of the school facilities is subject to your agreeing to the Conditions of Use as attached.  Subject to your agreement would you please sign and return the form as soon as possible


	To:
………………………………………… Headteacher


………………………………………… School



 

	I am satisfied with the details shown above and in the letter and confirm that we accept the Conditions of Use. We have the appropriate insurance cover / require KCC Insurance cover (delete as appropriate)

	Name:



	Organisation:



	Address:



	Risk Assessment:


 


Attached / Not required
(if required)






 (delete as appropriate)

	Signature: 

	Date:


HIRE AGREEMENT No:





HIRE AGREEMENT No:








