Foundation, Phonics and Key Stage Data Collections 2018

Formatted and Unformatted Export/Import

All marksheets within Assessment Manager can be exported to Excel as either a formatted or
unformatted file. A formatted file can be imported back into Assessment Manager when results have
been entered. Throughout this appendix we have used Foundation Stage Profile 2012 data as the

example.
Formatted Export
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Unformatted
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From an open marksheet in Assessment
Manager, click on the Export button,
Then click on the Formatted option.

The marksheet will be exported to an Excel workbook as shown below. (This may take a few moments
depending on the speed of your PC and the size of your cohort.
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s ADAMS Laura 2 32 24 7 7 7 98[Y
9 AMNAR Tarak 17 22 20 4 4 3 70[Y
10 ASTWICK Gwenneth 18 24 19 5 6 6 78[Y
11 BOND Steve 22 29 20 7 B ] 94]y
12 CAMERON Zara 2 33 24 8 8 9 107|Y
13 CARTER Hannah " 30 23 7 7 7 85|y
14 CHURCHILL Martin 23 0 23 8 9 8 Y
15 COOKSON Harry 25 0 27 9 9 8 T8|Y
16 COSENZA Isabella 2 0 0 3 4 5 14[Y
17 DEFEQ Lorenzo 0 0 0 ofy
18 DENNIS Tommy 0 0 0 ofy

You will need to save the marksheet somewhere on your networked drive so the teachers concerned

can access it to enter the assessments.

To save the file go to File | Save As and choose a suitable name and location.
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(3] Save As ]
< |88 Desktop ~ + k&3 | Search Desktop 1.0]
€ I & | 2]
Organize v  New folder v @
(5] Microsoft Excel Abi Maundersd? iy comeee When you have entered a
. J»_?} System Folder =S System Folder flle name, C|IC|( on the
e Save button.
1% Computer
Do not change the Sav
1 Do ot change the Save
as type box.
File name: |FSF‘ 2012 for Data Entry j
Save as type: |XML Spreadshest 2003 4 j
Authors: Abi Maunders02 Tags: Add atag
= Hide Folders Tools - Save | Cancel |

Depending on the key stage there may be more than one statutory marksheet that you have to export
to Excel.

The teachers can now enter the scores and TA outcomes directly into the spreadsheet. When they have
finished entering data they must click Save, NOT Save As. This will ensure that only one spreadsheet
contains all the results and it will be filed on your network at the location you originally chose.

When all the scores/TA outcomes have been entered into the spreadsheets you can import them back
into Assessment Manager.

Once back in SIMS.net go to Routines | Data In | Assessment | Import from Spreadsheet and
the following screen will appear.

E Import From Spreadsheet ﬂ_)t

Click on the magnifying
glass to find the Excel

Select the file to import from / spreadSheet-

< Back Mext = Finish Cancel

The screen shown overleaf will appear.
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mOpen
@(\_)v B Desktop -

Organize ~

- Favorites

18 Computer

Mew folder

55.7 KB

Abi Maunders02
8} Systern Folder

. F5P 2012 for Data Entry
XML Document

Use the arrow to find the
network location of your
completed data entry
spreadsheet.

Click on it once to highlight,
then click on the Open
button.

File name: |FSP 2012 for Data Entry

v | XML Files () |
Open Cancel |

The file path will be displayed in the next screen. Click on the Next button.

An Activity Log will be displayed stating that read-only columns are not considered for import. Click on

the Close button and the following screen will appear.

Because you chose a
formatted export, Assessment
Manager has automatically
found the correct Aspects to
put the results into.

Your results will be displayed
in the white columns.

Click on the Next button.

s Import From Spreadsheet Ele'
Data from file
1 ] 4 5 A
Upnh Surname Forename Dizposition + Attitude D& Status Social Developr
Early ‘Years Foundation Early*Y'ears Foundam‘ﬁ!arrﬁw—
28/04/2011 28/04/201 28/04/2011
1 vB20200109033  AARON Chiis 5 N 5
2820200109032  AALROM Liz ] N 3
3 J823200110003  ACKTOM Stephen 0 s 1
4 NB23200110025  ADASHEJI Mohammed 0 M ]
5 MB23200110005  ANSELL Alfie ] N 0
E (823200110007  AMNSELL Annie ] N 0
7 BE23200110008  AMSELL Archie 0 x
g UB23200110038  AVATAR Ahman 3 ' 1
9 Q820200109036  BARMES Lucy 2 N 3
10 BE20200109035  BARMES Tommy 2 hd 3
11 FB23200110028  BARTOM David 0 0
12 823200110004  BASRA Jenny ] ]
13 GB23200110021  BIRCH Paige ] 0
14 EB20200109037  CHAPPLIMG Martin 0 0 v
< >
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The student matching screen will be displayed as shown below.

s [mport From Spreadsheet

21X

Students from the input file Students from database

LIPH Surname Forenarme 5 Student Mame Admiszion No. | [Q
820200109033 AAROM Chris Aaron Chis o01102
JB20200109032  AARON Liz Aaron Liz 001103 e
JB23200110003  ACKTOM Stephen Ackton Stephen 001175
M823200110025  ADASHEJI Mohammed Adashej Mohammed 001176

ME23200110005  ANSELL Alfie Anzell Alfie 001177

(823200110007 ANSELL Annie Anzell Annie 001178

BE23200110006  AMSELL Archis Anzell Archie 001179

1823200110038 AVATAR Ahman Avatar Ahman 001180

(@820200109036  BARMES Lucy Barnes Lucy ooi0s

B220200109035 BARMES Tommy Barnes Tommy ooi0e

FB23200110028  BARTOM Dawid Barton D avid 001181

WEZ3200110004  BASRA Jenny BrasraJenny ooiEz

5823200110021  BIRCH Paige Birch Paige 001183

ES20200109037  CHAPPLING Martin Chappling Martin 001107

V823200110029 DICAPRIO Luisa DiCapria Luisa 001184

820200109038 DICKIMSOM Sally Dickinzon Sally 001108

U823200110040  DILOREMNZ0 Antania DiLorenza Antonio 001185

¥823200110033  DUFFY Elizabeth Diuffy Elizabeth 001186

HB820200109039  EAGLE Ruby Eagle Ruby 001109

1J823200110011  ELWA Denise Elija Denize 001187

1J820200109040  FELL Mia & Fell Mia 001110 3z

[ Finizh ] ‘_Qancel ]

All the students should
match as shown opposite.

Click on the Finish button
followed by the Yes
button and the results will
be imported.

An Activity Log will be displayed at the end of the process saying how many results were

updated/imported. Click on the Close button.

siMs Activity Log
(=1 Print B Save
Activity

?)x

Azzezament Manager Impart from Excel
Date : 28/04/2017 10:16:30

263 Result(z] imparted

[0 Resulz] Inzerted, 263 Resull(z] Updated]

T he: fallowing Fesultz could not be imported as the Result iz blank
Student Mame: AMSELL Archie Azpect: DA Statuz

Result Set; Early Years Foundation Stage RezultD ate
Student Mame: AMSELL Archie Azpect: S0 Statuz

Rezult Set: Early Years Foundation Stage ResultD ate
Student Mame: ANSELL Archie Azpect ED Statud

Rezult Set; Early Years Foundation Stage ResultD ate
Student Mame: BARTOMN D avid Azpect; DA Statuz

Rezult Set; Early Years Foundation Stage FesultD ate
Student Mame: BARTOM Dawid Azpect: 5D Statuz

Result Set; Early Years Foundation Stage RezultD ate

~
: 28/04/2011
: 28/04/2011
: 28/04/2011
: 28/04/2011
: 28/04/2011
w

Cloze

You need to go into each of the marksheets and press the Calculate button. You can go to the
marksheets via the wizard (Tools | Performance | Assessment | Wizard Manager) or through
the route Focus | Assessment | Marksheet Entry.

When you have completed all the statutory marksheets for the Key Stage, you can create a CTF to

export the data to Management Information (instructions in the main notice).
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Unformatted Export

The unformatted option is mainly used so the marksheet is more “print-friendly”.

We strongly recommend that you do not use the unformatted option if you want to
import your results electronically. It should only be used for printing and manual input
purposes. Instructions do follow however, if you choose to take this option.

m Marksheet Entry
Markzheet Entry : 1 PSE Summary Data Entry 2012 : Cu

Save Unde = Print %l Export - B@’Calculate
1 Basic Detailz 2 Marksheet Formatted

| Unformatted ﬂ//
1 Basic Details

From an open marksheet in Assessment
Manager, click on the Export button,
then the Unformatted option.

The marksheet will be exported to an Excel workbook as shown below. (This may take a few moments
depending on the speed of your PC and the size of your cohort.)

P

Clipboard Font

rum

Alignment Bumber

A2 - f | ADAMS Laura
A ' B C D E F i
= 5 = :
= = £ Margins and
= 2 = £ w £ .
s 2 s 5 5 3 5 column widths
e 25 > 5 wog > & o =
5 £ = 2= 3 = == s = /E/ can be altered so
= =< 0 = 0 o w = 0 o
= rd w S 35 e 5 s - the spreadsheet
: af | EE | 8% | E% /.E/E/ £ can fit on to one
2 w 5 s w 5 s w S
1 : 22 | 2 |22 | g2 22 |2 | page
2 |[ADAMS Laura 7 Y 8 i 6 Y
3 AMNAR Tarak 5 Y 5 ¥ 5 (72 . .
4+ ASTWICK Gwenneth 5 v 6 v 5 v Use File | Print
5 BOND Steve 7 Y 7 Y 8 Y Preview to
6 CAMERON Zara 8 Y B Y 5 Y check this.
7 CARTER Hannah 4 Y 4 ¥ 3 ¥
8§ CHURCHILL Martin 7 Y 8 Y 8 Y
5 COOKSON Harry 8 i 9 v 8 Y

Once the page setup is correct, you can print out the spreadsheet, However, if the teachers concerned
are going to enter the assessments into the unformatted export version, you will need to save the
marksheet somewhere on your networked drive.

To save the file, go to File | Save As and choose a suitable name and location. In our example we
have used FSP for Manual Data Entry as shown overleaf.
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|'._—'.| Save As @
@'\:j?|! Desktop » v | 4 | | Search Desktop ol
Organize « MNew folder B ':ﬂ:'
When you have
(%] Microsoft Excel J ? Abi Maunders02 . L Computer entered a file
& System Folder =SS System Folder name, click on the
- Favorites
gl 1) FSP 2012 for Data Entry Save button.
IJ‘> XML Document
/M Computer 55.7 KB
| | Do not change
the Save as type
box.
File name: = FSP for Manual Data Entry| v
Save as type: | XML Spreadsheet 2003 / - |
Authors: Abi Maunders02 Tags: Add a tag
+ Hide Folders Tools - [ Save l | Cancel |

Depending on the key stage, there may be more than one statutory marksheet that you have to export

to Excel.

The teachers can now enter Scores or TA outcomes directly into the spreadsheet. When they have
finished entering data they must click Save, NOT Save As. This will ensure that only one spreadsheet
contains all the results and it will be filed on your network at the location you originally chose.

When all the scores/TA outcomes have been entered into the spreadsheets, you can import them back

into Assessment Manager.

Once back in SIMS.net, go to Routines | Data In | Assessment | Import from Spreadsheet and

the following screen will appear.

E Import From Spreadsheet

7>

Select the file to import from

Click on the magnifying
glass to find the Excel

spreadsheet.

The screen shown overleaf will appear.
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ﬁ Open
——
S |! Desktop »

- | v,l | Search Desktop ol |

Organize = Mew folder Eeow [

- Favorites l Abi Maunders02 -L' Computer Use the arrow to
. -3& S e B System Folder find the network

"M Computer S

= FSP 2012 for Data Entry I FSP for Manual Data I-f|:1tr}r location of your
@‘> XML Document bgb) XML Document y

557 KB 354 KB completed data
entry spreadsheet.

Click on it once to
highlight, then
click on the Open
button.

File nare: FSP for Manual Data Entry ¥ |XMLFiIes(*.xn1|}/ v‘

[ Open || cancel |

The file path will be displayed in the next screen. Click on the Next button.

The import screen will appear as shown below. In this step you have to match the incoming data to the
correct Aspects in Assessment Manager.

ﬁ Import From Spreadsheet @
Data from file
1 2 3 4 5 -

I _l | All the grey parts

1 PSE Disp & Attitude Early... | DA Status Early Years Fou.. |PSE Social Dev Early Year. |SD S| | Of the screen are
412 |ADAMS Laura 7 Y 8 ¥ A

men

A2 |AMNAR Tarak 5 Y 6 Y ssessment

4| ASTWICK Gwenneth 6 Y g ¥ Manager.
| 5 |BOND Steve 7 Y 7 Y
1|8 |CAMERON Zara 8 Y 8 Y All the white parts
4|7 |CARTER Hannah 4 Y < 4 Y
- o
1112 | CHURCHILL Martin 7 Y 8 Y of the screen are
J|l® |cookson Hary g Y 9 ¥ from Excel.

10 |COSENZA Isabella ] Y 1 Y

11 |DEFED Lorenze ] M 0 i

12 | DENNIS Tommy 0 Y 0 N

13 | DIXON Stephanie 7 Y 7 Y

14 | DOLITTLE Susan -

4 1 3

] | <Back || Next> Finish Cancel

You need to attach the correct Aspects to the data.
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First of all, left click once in the white part of column 1
Then, right click over the GREY top area of the same column and the menu shown below will appear.

You now need to repeat this process for the other columns.

M Import From Spreadsheet Choose the Surname Forename option and it will
Data from file appear in the “Assessment Manager” part of the

1 Surnarne screen.

Forename
| Surnarme Forenarme

- Farenarme Surname : ﬂlmport From Spreadsheet

m Date OF Birth piitude Ear Data from file
2 | ADAMS 1 2
3 AN Gender

AMNAR Adrrission Murmb Surname Forename Y
4 [aSTWIC rission Mumber
5 |BOND S UPN
6 CMER[  Resul 1 PSE iy
7 |CARTEF Clear 2 | ADAMS Laurs 7
&  |CHURCHILL Martin 7 3 |AMMAR Tarak 5
9 |COOKSON Harry ] 4 | ASTWICK Gwenneth 6
10 |COSENZA Isabella 0 5 |BOND Steve 7
11 lmreremo n r amame— -

e Left click once in the white part of a column that contains assessment data
e Right click once on the grey area of the same column
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Data from file

1 2 &

Surname Forename UG This time, choose
Forename Result and the
surname Forenarme screen shown

1 |Surname Forename PSE Disp & Af Forename Surname irs Foul. overleaf will appear.
2 |ADAMS Laura 7 Date Of Birth
3 |AMHAR Tarak b Gender
: ASTWICK Gwenneth ? Adrission Mumber
BOND Steve 7 LPN
& |CAMERON Zara )
7 |CARTER Hannah 4 Result o |
8 |CHURCHILL Martin 7 Clear
¥ |COOKSON Hamry g Y
10 [C0SFNZA 1sshella 1 A



I m Result Selector @

Type A4l -

--DCES Assessment Services MName Owner - .
-] CES Bxamination Services EYFS: PD3 Move,/Cantral The ASpECtS will follow

EYFS: PD4 Move/Travel the same naming

EYFS: PD5 Fine Control H .
] EYFS: PIDS Uss Equipmt conventions, for example:

EYFS: PD7 Handle tools L
I EYFS: PD8 Health

EYFS: PD3 Adapt /Link 3 EYFS: PSE DA Status

EYFS: Phys Dev Score

T EYFS: Phys Dev Status
EYFS: PSE Status
J EYFS: PSE DA Status

: PSE DA Subtotal

] EYFS: PSE ED Status

] EYFS: PSE ED Subtotal
4 EYFS: PSE Score

EYFS: PSE 5D Status
EYFS: PSE 5D Subtotal
EYFS: PSRN Calc Status

FYES- PSRM Cale Suhtetal
4| n 3

Result Set | |

Date 25/04/2012 | [ ]

[ Update |[ Close |

When you have found the correct Aspect for the column you are naming, click on it once to highlight.
Then click on the magnifying glass by the Result Set field.

Result Set | |

Date |25fﬂ4f2ﬂ12 Hl

The screen shown below will appear.

i Select Result Set o = | =]
Result Set Supplier Medule Locked bl
Early Years Foundation Stage | CES Foundatio... m
Key Stage 1 Trial CES Assesame...  CES Asses No Depending on which key stage you are
Key Stage 1 Validated Result SIMS CES Asses... Mo H H .
Key Stage 2 Validated Result SIMS CES Asses... Mo E Worklng On’ Choose one Of the fOHOWIng'
Key Stage 3 Validated Result SIMS CES Asses... Mo
KS2 Target 820 2001 WAT... CES Asses.. No ° Ear|y Years Foundation Stage
Optional SATS B20 2001 WAT... CESAsses.. Mo .
QCA Year 3 820 2001 WAT... CES5Asses.. No B * Key S_tage 1 Validated Result
QCA Year 4 820 2001 WAT... CES Asses.. Mo e Phonics Check Year 1 or 2
CCA Year 5 820 2001 WAT .. CES Asses... Mo ° Key Stage 2 Validated Result
TP English and Maths CES Assessme... (CES Asses.. No
TP Year 1 CES Assessme... CES Asses.. Mo
TP Year 1 Autumn Tem CES Assessme...  CES Asses.. No
TP Year 1 Spring Tem CES Assessme... (CES Asses.. No CIle once to hlghllght, then C"Ck the
TP *ear 1 Summer Term CES Assezsme... CES Asses.. No S I t b tt
TP Year 2 CES Assezsme... CES Asses.. No elec utton.
TP Year 2 Autumn Tem CES Assezsme... CES Asses.. No
TP Year 2 Spring Tem CES Assessme... CES Asses... No
TP *ear 2 Summer Term CES Assezsme... CES Asses.. No
TP Year 3 CES Assezsme... CES Asses.. MNo
TP Year 3 Autumn Tem CES Assezsme... CES Asses.. MNo
TP Year 3 Spring Tem CES Assessme... CES Asses... No
TP Year 3 Summer Tem CFS Asapasmes CES Asama Mr i
4 | mn | »
Select | | Clear Selection | [ Cancel |
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The Results Detail screen will be shown again, click on the Update button and you will be returned to
the main data import screen.

You will see that the column now has an “Assessment Manager” heading.

m Import From Spreadsheet
Data from file
1 2 3
Surname Forename Disposition + Attitude
Early Years Foundation
2510472012
1 |Surname Forename PSE Disp & Attitude Early.. VST T R
l[2  |ADAMS Laura 7 Y
II[3  |AMMAR Tarsk 5 Y
4 |ASTWICK Gwenneth E Y
5 |BOND Steve 7 Y
16 |CAMERON Zara 8 Y
1|7 |CARTER Hannah 4 Y
118 |CHURCHILL Martin 7 Y
JI|® |COOKSOM Harry 2 Y

You can now continue assigning headings to the rest of the columns that need importing. When you
have finished, click on the Next button to proceed.

The pupil matching screen will now be displayed as shown below.

m Imnport From Spreadsheet |E”E|
Students from the input file Students from database .

Sumame Forename it Student Name Admizsion Mo. il

B ADAMS Laura Adams Laura 001235 = |F
AMMAR Tarak E Amnar Tarak 001236 =

I ASTWICK Gwenneth Astwick Gwenneth 001155
BOND Steve =— Bond Steve 001237

1 | CAMERON Zara Cameron Zara 001156 n

7 CARTER Hannah Carter Hannah 001238
CHURCHILL Martin Churchill Martin 001235

- COOKSON Hamy Cookson Hamy 001240
COSENZA Isabella Cosenza Isabella 001241

7 DEFEQ Lorenzo Defeo Lorenzo 001242

[ DEMNNIS Tommy Dennis Tommy 001243

B DIX¥ON Stephanie Dion Stephanie 001244
DOLITTLE Susan Dolittle Susan 001158
EDWARDS Imogen Edwards Imogen 001245
FRANCIS Adam Francis Adam 001246
GODWIN Kate il Godwin Kate 001247
e o : Harvey Hizabeth 001248 A

| < Back Next> | | Finish | [ Cancel |

The pupils on the left (from Excel spreadsheet) should match the pupils on the right (from SIMS.net). If
they don't there will be an option on the right of the screen (magnifying glass) to manually match those
pupils being imported with details held in SIMS.net.

Click on Finish and then the Yes button and the results will be imported.
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An Activity Log will be displayed at the end of the process saying how many results were
updated/imported. Click on the Close button.

-

I Activity Log [ [l
= Print E Save

S—_

Assessment Manager Impart from Bxcel -

Date : 25/04/2012 053:40:45

m

12 Result(s) imported

[1 Result(s) Inserted, 11 Resultis) Updated]

The following Results could not be imported as the Result is blank
Studert Name: DOLITTLE Susan Aspect: Disposition + Attitude

Result Set: Eary Years Foundation Stage Result Date: 25/04./2012
Studert Name: EDWARDS Imogen Aspect: Disposition + Attitude

Result Set: Eary Years Foundation Stage Result Date: 257042012
Student Name: FRANCIS Adam Aspect: Disposition + Attitude

Result Set: Eary Years Foundation Stage Result Date: 257042012
Student Name: GODWIN Kate Aspect: Disposition + Attitude

Resutt Set: Eary Years Foundation Stage Result Date: 257042012

Student Mame: HARVEY Hizabeth Aspect: Disposition + Attitude
Resutt Set: Eary Years Foundation Stage Result Date: 257042012

-

You now need to go into each of the marksheets and press the Calculate button. You can go to the
marksheets via the Wizard (Tools | Performance | Assessment | Wizard Manager) or through
the route Focus | Assessment | Marksheet entry.

When you have completed all the statutory marksheets for the Key Stage, you can create a CTF to
export the data to Management Information or NCA Tools for KS2 (instructions in the main notice).
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