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Before you begin

Please note that the following steps to manage the pupil list in

FFT Aspire can only be performed by users whose school data

access is 'Full access to pupil data’.
If you are not sure of your level of access or do not have this account type,
please speak to your school’s FFT Aspire Administrator.

1. Log into https://fftaspire.org.

2. Goto ‘Self Evaluation’ at the top of the screen, followed by ‘Pupils’.
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3. Click on “Edit list’, which will be found at the top right of the list of pupils.
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https://fftaspire.org/

4. You will now see the editing page with your list of pupils.
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Editing... Apply

Select pupils to hide. Hidden pupils can be restored later.
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5. Simply select or deselect pupils by clicking on their name. You will
see that the green ribbon on the left of the discounted student
will turn red and the pupil will be ‘greyed out’. This indicates the

students which will be removed from the dashboard.
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Select pupils to hide. Hidden pupils can be restored later.
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6. Select ‘Apply’.

Apply Apply & save to My favourite reports

Note: If you wish to save this edited report for future use, you are also provided the
option to ‘Apply and save to favourites’. You can then find the amended pupil list
by navigating to the double star icon found in the top right-hand corner of the FFT

Aspire screen).
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7. Once you have confirmed the selection and applied the changes,
you will see a summary of the pupils being reflected in FFT, along

the top left of the dashboard e.g. 192 of 196 pupils.

Pupils: ® 192 of 195 - edit

8. Navigate through the other self-evaluation dashboards and the

data will be recalculated to reflect your changes.

Sharing views with other colleagues
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Although there is no function currently in Aspire which allows you to share
your dashboard views with colleagues, e.g. favourite dashboards, edited pupil

lists, you are able to this in one simple way.

Please note that you are only able to share reports with users that have the same level of
access as yourself. For example, you would be unable to send reports that contain pupil
data to governors, as they usually do not have the level of access that enables them to

view any pupil data.

1. Once you have the page you wish to share, copy the entire URL found in the

address bar at the top of the browser screen.

" [t Pupils | Self-svalustion ¢ %

& c | & Secure | [t

I Apps L FFT Administration ft FFT Aspire [E§ EduBase

s;//awsdemo.fftaspire.org/orgdashboard/Org20010/Pupillist#acyear=2016|switches=VAlindicators=]|GENDER=MALE|FSM =H

Undo Ctri+Z

Cut Ctrl+X
F[:l: aspi’fe 'y target setting self-evaluation student explor  Copy Ctrl+C ?2

Paste Crl+V

Pasts snd search
Danwich Mews Church of Summary Delete
England School dashboard

Select all Crl+A

Edit search engines...
Gender: x Male FSM: x FSM

Overview  Attainment & progress  Pupil groups  Subjects  Disadvantaged pupils  Pupils  Scatterplot  Context

2. Email this URL link to the colleague you wish to view the same dashboard.

3. The other user can click on the URL, which will take them directly to FFT Aspire.

4. If they have not yet done so, they can log in and it will take them directly to the

same page, with all the same settings.

5. This colleague can then use the ‘'my favourites’ process to save this dashboard, by

selecting the ‘star’ icon found in the top right-hand of the FFT Aspire dashboard.
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