Year 2 Phonics Autumn 2021 Guidance Notes

November 2021 County
Council

Management Information kent.gov.uk

This information notice explains how to enter your statutory Year 2 Phonics Screening scores into
Assessment Manager and how to return them to Management Information.

Please note: you need to be using at least Version 7.202 (SIMS Autumn release) of SIMS to
complete this return. This is still to be released by EIS/Cantium for hosted schools but it can
be requested by non-hosted schools via the helpdesk.

To check this, in SIMS.net go to Help | About SIMS.net option from the menu. The version should
be 7.202 or later.

You are able to use the 2021 Phonics Wizard that was released earlier this year (for the
original Summer 2021 data collections).

Due to the late release date of Version 7.202, we have not been able to update
the screenshots in this notice. All screenshots will refer to 2020 — we have put
additional notes in the text to draw your attention to these.

Section 1 — User Defined Groups

Before you use the Phonics wizard, you need to consider whether you need to set up a User Defined
Group. This is used when you have pupils who are eligible for Year 2 Phonics but who are not marked
as being in NC Year 2 in SIMS.net.

You also need to return a Phonics score for any Year 2 pupil who left your school after completing the
screening check in Autumn 2021.

If this doesn't apply to your school, turn to the top of page four and continue from Section 2.
Otherwise, please follow the guidelines that start below.

Go to Focus | Groups | User Defined Groups and the following screen will appear.

m SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus  Reports  Routines  Tools  Window  Help

\’E; <:| Back - Forward $ & 1.5_:: w ﬂ:- T-‘-‘-[l E“i ":ﬂ ||_|L____ pr;ij ‘;3 l,D ﬁ: '[;
l“ Maintain Uz er Defined Groups

|:| Mew H Search Open Delete Print Mext Previous

Group Description | Short Mame

Active State <Ay -

Click on the New button and the screen shown overleaf will appear.
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User Group Detzils:

Fsave &5 undo (= Print
1 Group Details 2 Membership Add a relevant
Group Description
1 Group Details 4_/ _ this should be
Group Description |Y2 Phonics 2020 Autumn | Active State |A~::tive w M
Autumn) and
Short Name |Y2F| | Current Main Supervisor | | Short Name.
Notes ‘Year 2 plus 1]
Make sure the Active

State Is Active.

‘ 

Include in Discover [

If you wish, add a

: brief note.
2 Membership
Effective Date Range |2'| Oct 2020 - 01 Sep 2021 | Academic Year |A.cademic Year 2020/2021 v| Then click on the
Curser Day [Monday | Selected Member | ~______——1 Action button and
Coreor Date [184an 2021 | . = || click Add Member.
‘ ) 4
EcjZoom % Action.. The screen shown
Sep |Oct| [Nov [Dec [Jan [Feb [Mar  Japr |IMa1,f ||Jun [l Jawg [~ below will appear
Membe '
o L e e e e e PP

B Search Links ~ @ Help
Surame | | Foerane | |

Group Tyve Gow | | SreciveDae V702020 ][]

Mame Gender Year and Reg Group Current Group

/

Change the Group Type filter to National Curriculum Year, then click Search. All the pupils in your
school will now be displayed.

To ensure that all pupils in each year group are shown together, click on the Current Group header.
This will sort the pupils by Year Group as shown below.

Select all the relevant

» pupils by clicking on them
B Search Links ~ @ Help . .
while holding down the
omeme [ ] Foeeme [ ] ole :
© ’ el Shift key.
Group Type G [ ] EfectveDare 21102120 [
Mame Gender YarandHegGroup Cument Group A~ YOU Can a|SO SeleCt any

Patterzon, Tiffamy
Abhra, Shaguib

2GH

Cumiculum Year 2

Cumiculum

Cumiculum D

Cumiculum
Cumiculum
Curiculum Year 2
Cumiculum Year 2
Cumiculum Year 2
Cumiculum Year 2
Curticulum
Cumiculum
Cumiculum
Cumiculum

Curriculum

Cumiculum Year 2
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pupils who are not listed
as NC Year 2 but whom
you need to return a
score for.

When all pupils are
selected click the OK
button.




You will be returned to the Membership screen as shown below which has how been populated with
the selected pupils (the effective date range and academic year will be for 2021-22).

2 Membership

Effective Date Range |21 Oct 2020 - 01 Sep 2021

|[&]]

Cursor Day |<N°”E>

Cursor Date |<N°”E>

]E:i?_ocm %ﬁmion...

Academic Year
Selected Member

Selected Membership

|p’-".cademic Year 2020/2021

|Abhm. Shaquib - 2JB

<MNone:

Member

Ackton, Charlotte - 2GH

Abhra, Shaguib - 2JB

Sep |Oct| [Mov |Dec

Jan

Feb |Mar

Apr

May

Jun

Jul

| e DR S

<

| e —— o Lt W

If you need to add a pupil to the group who has left, click the Action | Add Member button again.
You will be returned to the Select Members screen as shown below.

Select Members

_I:I-

*®

B8 Search

Surname

—

roup

Raole

Effective Date

s~ Help

16/04/2019

Name
Edwards, Felicity

Taylor, Miles
Darville, Sophie
Hooley, David
Abhra, Neel
Baccina, Tia

Dean, Jack
GAMBIONI, GREG
Elliot, Gadfry

Aaron, Chrig

Aaron, Liz

Abraham, Jane
Adasheji, Mohammed
Adebayor, Emmanue!

Gender
Female

Male
Female
Male
Male
Female
Male
Male
Male
Male
Female
Female
Male
Male

“Year and Reg Group

(2J8)
(2J8)
(3CE)
(4ES)
(5BE)
(5EE)
(50T)
(BKH)
(BKH)
(BKH)
(BKH)
(BKH)

Jonak, Pawel Male

Change the Group
Type filter to All, then
click Search.

Find the relevant
pupil/s on the list —
click to highlight, then
click on OK when
finished.

You'll be returned to
the Membership
screen where all
chosen pupils will be
displayed.

Finally, click on the Save button near the top of the screen and Close the window.
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Section 2 — Importing the Phonics Wizards (AMPA folder)

If you have any problems with the AMPA files, please contact the EIS Help Desk on 0300 065 8888 (if
you have a current support contract). If you do not have a contract, please contact Management
Information on 03000 422 470 or at MIEducation&WiderEH@kent.gov.uk

Importing the Phonics Wizard into Assessment Manager

Go to Routines | Data In | Assessment | Import

If the following panel appears, make sure all the boxes are ticked and click Yes. All resources (including
the Wizards) will be imported. This can take a few minutes to complete.

During the import, a progress bar is displayed - when the resources have been imported and the activity
log appears, you can continue these guidance notes from Section 3 on page 6.

5w Import Assessment Manager Resources IL-

There are new/updated Assessment Manager Resources available for import. Do you wish to update your system 7

A Please note that this may take some time.0o not close SIMS until this impaort process is complete.
+ ' Using some areas of SIMS during import may cause a system crash.

Tl'e New Curriculum Programme of Study sc een relies on resourc

=3 being present in the Incal cIM‘- '~_-.-= tem

I  AMPARK Resources

Tracking Templates and Grids

[l Programme of Study Tracking Resources

| Yes | | Remind me later |

If this panel does not appear or the Wizards do not import, continue with the screen shot immediately
below.

&8 import BB (]

Select the file to import from

Click on the magnifying
Header comments from the import file: glass and the screen ShOWn
overleaf will appear.

Overwrite with default values [

< Back MNext = Finish Cancel
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The system should default to your

SIMS.net folder as shown.

If it does not, you will need to
navigate to it by clicking on the
arrow by the Look in box.

It is normally located at
C:\Program
Files(x86)\SIMS\SIMS.net

For EIS hosted schools this will be —
Shared Sims Folder W:\Program

Files\SIMS\SIMS.net

s Open
Look in: SIMS net 4—|—(§v © I = B
Mame “ Date moedified Type
.-i:p AMPARK 01/04/2019 14:43 File folder
Recent places
Desktop
This PC
£ (1] >
File name: | vl Open |
Files of type: |X|-|-|| files {*2ml) vl | Cancel |
[]Open as read-only

Within your SIMS.net folder there should be an AMPARK or AMPA folder as shown above. Double
click on this folder, then on the following folders in succession:
e England Primary (and Middle Deemed Primary)

¢ Assessment Manager

Once the Assessment Manager folder is open, all related Wizards will be displayed as shown below.

Open -
Click on the Year 1
Assessmert Manager v| (€ ; il - Phonics Screenin :
Mame - Date modified Type M and
= Year 1 Phonics Screening Wizard SEBD 21/10/202009:50 <ttooaument | click on the Open
button.
This is the correct
Wizard as the pupils
are taking the
Phonics check for
the first time, as if
they were in Year 1.
£ m >
File name: |Year 1 Phonics Screening Wizard Q W | | Cpen |
Files of type: |}(|-n| files {*zml) W | | Cancel |
[[]Open as read-only

The import screen will be shown. Make sure the "Overwrite with default values” box is ticked and
then click Finish followed by Yes to start the import. This may take some time depending on the
speed of your PC. An Activity Log will be displayed when the import is complete. Make sure the Log
states that all items were successfully imported. Click on the Close button.
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Section 3 — Running the Year 1 Phonics Wizard

Go to Tools | Performance | Assessment | Wizard Manager and the following screen will

appear.

- Wizard \L-

Select Wizard
Filter Incomplete
Mame Edit Date Complete
EYFS Profile Wizard 2019 01/08/2018
EYFS Profile Wizard 2020 01/08/2019 ]
Key Stage 1 Wizard England 2019 01/092018 [
Key Stage 1 'Wwizard England 2020 01/0%2019 [
Key Stage 2 Wizard England 2019 01/09/2018 O
Key Stage 2 Wizard England 2020 01/092019 [
Year 1 Phonics Screening Wizard 2015 01/05/2018 O
éYeaH Phonics Screening Wizard @D Q#.D@EEHB [
Year 2 Phonics Screening Wizard 2019 01/0%2018 [
Year 2 Phonics Screening Wizard 2020 01/092019 O

< Back Finish

Cancel

A list of all the
Wizards on your
system will be
displayed.

Make sure the filter
says Incomplete.

If you can't see the
Wizard you need
change the drop down
box to All.

Do not tick the
Complete box on the
right.

Click on the Year 1
Phonics Screening
Wizard 2021 and
click on the Next
button.

You then need to select a group of pupils to work with.

ha Wizard - Year 1 Phonics Screening Wizard =

[

Select Group
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Click on the
magnifying glass and
the screen shown
overleaf will appear.




If you set up a User Defined Group (pages 1-3), click on the + symbol next to the User Defined
Groups category and a list of Groups will be displayed. Click on the name of the group you set up

(Y2 Phonics 2021 Autumn) and click on the Apply button.

If you did not set up a group, click on the + symbol next to the National Curriculum Year category.
Select Curriculum Year 2 by clicking on the text once, then click Apply. Remember — you need to
choose Year 2 as these were the pupils who should have done the Phonics check last June.

-

s Group Selector

Select the effective Group date

The effective group date will be for

this academic year.

+- Course ~
- National Cumiculum Year
- Cumiculum Year 1
i Cumiculum Year 3
- Cumiculum Year 4
E----Cun‘iculum Year 5
- Cumiculum Year 6
- Cumiculum Year R
t... Cumiculum Year N2
- BExam Season Candidates
- Agsessment User Defined
+- Ethnicity
+ Home Language
‘- House
+- New Intake Group
+ Registration Group
+|- Year Group
+- Special Needs
+1- User Defined Grouns hd

| Apply | |CIearSBIectinn|| Cancel |

You will be returned to the Wizard screen where your selected group will now be displayed. Click on the

Next button.

The list of available marksheets will be displayed as shown below.

EE

i Wizard - Year 1 Phonics Screening Wizard ‘)

Marksheets
Filter:  |Incomplete W

Template Group
EPhoni(:s Secreening Year 1 ‘

Please select 2 Marksheet and click on the pencil to enter/edit data.

Last Used Complete f
||Curricu|umYear 2 || | O

There is only one statutory
marksheet that schools need to
complete for Year 1:

Phonics Screening Year 1
2021

Click on the name of the
marksheet to select and then
click on the Edit Marksheet
button.

W

V.

The marksheet will be displayed
as shown overleaf.

| < Back || Neat = | Finigh

Cancel
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Section 4 — Entering Year 2 Results on the Marksheet
The marksheet will now be displayed as below.

= Marksheet Er

Markzheet Entry : Phonics Screening Year 1 . Cummiculum Year 2

BSE‘{& l-;jUndo = Print -@ Export - |L‘;?Ca|cu|ate
1 Basic Details 2 Marksheet

‘1. In the Threshold Score column enter the Threshold Mark for the "Wa' gra

Last Used l:l

Data entry for this Marksheet is complete [

You can export the
marksheet for teachers to
complete electronically, or
you can print it out for them.

For instructions on exporting
marksheets please email

2 Markshest - -
2 MIEducation&WiderEH@kent.
HesuItDate Group Membership Date &) Refresh (1) Summary 3t Narro gOV Uk
GroupFiIter| | K'.::_
The Result Date and Group
Membership Date will refer to
_ _ _ the current academic year.
8% B g
. =5 | 56| 50 | %
5 g? | 2¢ | % 8
ABBOTT, Jessica
ABHRA, Shaquib
ACKTON, Charlotte
ALALA Michael
BEMSON, Chantal
Copy Col .
APy First, you need to enter the Threshold Score
Paste Column . .
. into the first column.
Paste Yalue into Column
Blank Colurmn . . .
Views amect Detai] Right click on the column header and click on
e B3pec ETalls
_ i _ Select Grade for Column.
Wiews Colurnn Properties
Order Ry " , )
reEr oS Click on 32 and click on OK.
Restore Rowe Crder
Restore Column Order . . .
The score will now be flood-filled for all pupils.
Select Grade far Calumn

Show Grade Distribution
Refresh Colurnn Data
Calculate Column

Check Spelling F5
Select Colour for Column
Clear Column Colour

Hide Column

Show Hidden Columns

You can now start entering the Phonics Screening scores for each pupil.
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The score the pupil achieved should
be entered in the Mark for Phonics
Check Year 1 column. Valid entries
= = = are from 0 to 40.
o> b b
EE E E 5 If a pupil was Absent or was
g 5 5% 55 = Disapplied from the test, do not
< B %'E ﬁ'é = enter a score in the Mark for Phonics
& o =0 of = Check Year 1 column, enter the A or
ABBOTT. Jessica 32 21 D value in the Grade for Phonics
ABHRA, Shaguib 32 A Check Year 1 column.
ACKTON, Charlotte 32 M
ALALA, Michael 32 C
BENSON, Chantal 32 29
BHATI, Nadeem 32 33
BORDET, Magda 32

When you have finished entering scores for all pupils, click on the Calculate button at the top of the
screen. This will populate the Wa and Wt Grades for each pupil as shown below.

E E E
o> > >
8% 3 L
wr = = = 4
o 39 e B =
2 8| 23| 22 S
= 25 EE E5 =
& =& =0 Gl a
ABBOTT, Jessica 32 21 Wit 0K
ABHRA, Shaquib 12 A oK
ACKTON, Charlotte 32 M |Wwa OK
ALALA, Michael 12 D oK
BENSOMN, Chantal 32 29| Wit OK
BHATI, Nadeem 12 33|\ OK

Please correct any entries that have ! in the Data Check column. Once all pupils have OK in the Data
Check column, click Save at the top of the screen, then click Close then Cancel to exit the Wizard.

Reports
You can print out pupil and school reports if you wish. Please see page 17 of these notes for guidance.

You now need to create a CTF file in SIMS.net to return your results to Management
Information. Instructions for this start on the following page.
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Section 6 — Creating your Return File

The final step is to create a CTF (in the form of an XML file) that will contain all your Year 2 Phonics
scores.

PLEASE NOTE:
There is an extra “page” in the Wizard that creates an export file. Please do not go through this
process.

As last year you will be transferring the XML created to us through Perspective Lite (used for
returning your School Census to us) and you can send us your file by Friday 10 December 2021.

Creating an XML file in SIMS.net

From the SIMS homepage go to Tools | Setups | CTF and the following screen will appear.

Configure CTF Defaulis
- Your directory
Save Lindo .
details may be
1 Directory Details 2 Data to be Imported by Default 3 Data to be Exported by Default different — make a
note of these two
1 Directory Details file paths here as
you will need to
CTF import directory [W:\CTFIN e know what they are
later on in the
CTF export directory [WCTFOUT x [ & process.

CTF Import Directory:

CTF Export Directory:

If the boxes are blank, you will need to set up the directories. Click on the magnifying glass next to
each box and navigate to where your SIMS.net directory is. For example, the path may be:
F:\SIMS\STAR\CTFOut

You now need to select which pupils to transfer results for.
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Go to Routines | Data Out | CTF | Export CTF and the screen shown below will appear.

K51
K51 eochuding Tests s Tasks
< | K52
Eardy Yaars Foundabon Sisge data F5F)
CMEE - Limarieny
CHE - Joaners
Phomcs Test Resuts for Autumn Term SIPSoreening Check only)

o ket B Cancal

The following screen will appear.

1 Student Opbions

There should be a specific
Phonics Autumn 2021
option here. If not, do not
create the CTF and check
your version of SIMS.

Click the specific Phonics Test

Results (For Autumn Term
2021 1%t Screening Check

A only) option, then Select.

Include students

Effective Date  (21/10/2@D fd | View |Currentstudents

¥ | already exported [l | Refresh Students

Previous Destinati

Year Taug..
M2

Now click on the
Year Group arrow
and select Year 2.

Click the Refresh
Students button.

2 Studenis
P Preferred Surname eferred Forename
M323299320001 Abbas Latif
F2232955180132 Abbott Jessica
K223299912001 Abhra Abjit
7823235913002 Alisha
\W/E23235515061 Shaquib

Firstly, make sure Then ensure that

the view is for the Include

Current students Students already
exported box is
ticked.

Your Year 2 current pupils will now be filtered.

To transfer results to Kent:

e Left click once in the Destination LA box for the first pupil
e Right click in the same box and choose Select All. The grid will now be outlined in blue
e Click on the down arrow in the Destination LA box for the first pupil. This may resemble 2

vertical lines at the edge of the box.

e Scroll down the list of LAs until you find Kent. Click on Kent and all pupils should now have this
destination. You do not need to complete the Destination School column.

Scroll up and down the list of pupils to ensure they all have Kent as the Destination LA. If some are
missing, click on the individual pupil’s Destination LA box and complete manually.

If you have had pupils leaving your school who took the Phonics Screening Check with you,

you must also return these assessments to us.

If this does not apply to your school, please

continue with these notes from the “Export CTF” stage underneath the dotted line

overleaf.
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To add these leavers to your file, make sure the Year Group column header displays All as shown
below.

Include students .
N M r

already exported

Req Grp Year Grp % | Year Taught

[Cuztormn]
FINE [Blarkz]

MarBlanks] [
R

Then click in the Year Group column header again and ( 2 ) year group. The brackets round the year
group signify that the pupil/s have left.

Add Kent into the Destination LA box for these pupils the same way as before. When you have done

this click the Year Group arrow again and change the Year back to All. You should then be able to
see that all relevant Year 2 pupils have Kent listed in the Destination LA box.

When all the relevant pupils have been selected, scroll to the bottom of the screen. To complete the
CTF process, click on the Export CTF button.

WE20200105.. ||Katumbe M amuli PINE TR Kent I
K8202001050.. |Keston Kai oak  |[R Kent I
Z5202001050... |Lawley = G Kert I

[ TTa a e T = R =1y = T I VAol - L [T |
=] “

‘@ Ewxport CTF

A message may appear about an Address Tidy and Merge. Click on the Yes button to proceed. An egg
timer will appear. This is the only visible “*working” symbol. When the CTF has been created a dialogue
box will appear as shown below.

Write down the file name here:

Export complete. CTF file(s) created: E|

8202001 _CTF_S3aLLLL_001 . xml
This is VERY important and will be

needed later.

Click on OK once you have written the file name down.
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4 Exception Log

Mumber of students in file: MHumber of students processed: MHumber of students not exported: EI

Prefered Surname Preferred Forename  Gender | Date of Bith | Emor Description File Mame

The Exception Log will appear. Please make sure that the Number of students in file is what you
expect it to be and that it matches the Number of students processed. Number of students not
exported should be zero.

Any errors regarding missing UPNs or Year 2 Phonics Screening scores must be resolved in
SIMS.net (UPNs) or Assessment Manager (phonics scores) and a new CTF created. If you get any
errors relating to missing “FS” or KS1 teacher assessments data, you can ignore these and carry on.

Once a correct CTF file has been produced you can exit SIMS.net. The file now needs to be transferred
to Management Information.
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Section 6 — Transferring your CTF to Management Information

As last year, files will be transferred via Perspective Lite. This is the website you use to transfer your
School Census files to us.

Firstly, open Internet Explorer or another internet browser, e.g. Google Chrome.

Type the website address in the address line https://perspective.angelsolutions.co.uk and press
return.

e Login to Perspective Lite using the login details you use to transfer your census file to us.

Username:
Password:

Forgotten password?

LOGIN 2]

By logging in, you are agreeing to the Terms & Conditions of u

=

(Lost updated an 22/08/2018)

If you need help with your login details please e-mail Angel Solutions at
perspectivesupport@angelsolutions.co.uk or call them on 0845 129 7196.

Alternatively, if you click on the Forgotten password? link you can enter either your username (this
is normally the school URN) or your e-mail address and a reminder of your login details will be e-mailed
to you. The e-mail address that you enter will need to be the address that is assigned to your
Perspective Lite login or the password retrieval will not work.
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Once logged in hover the mouse over LA Services and click on File Returns

HOME LA SERVICES NEWS WATCHSTED TOOLS

ALL SERVICES

LA Documen ¢al Time Data

DOCUMENTS

Quick and easy acc Trends

important documenfiRaEASILLLE

Just like the Ofsted Data
your LA,

Dashboards but much much
earlier!

To locate the file you will need to click on the Browse button. You need to navigate to the path
you wrote down on page 10. You should have written the file name down on page 12.

Upload a new file to send o

BROWSE FOR FILES

or drop your files here

Once your chosen file is displayed in the Browse box, select the correct file tag to correspond
with the file you are uploading.

Tag this file: | Untagged v
Untagged
Census

Census - SWC
EYFSP

All KS1

K52 TA

K53 TA

B2B

EY Headcount
YP Destinations
Tracking YP
Other

When the file is correctly tagged, you can then click Upload & Send to start the secure upload
process for adding the file to Perspective Lite and sending to the LA.
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When the file has uploaded/sent you will receive a message on screen to let you know if this
process has been successful.

our file has been uploaded and sent o Kent,

Orce Kent receives your file a copy is available for you to download in the Previously Sent section {see below) for the following 30 days. If yvou wish
o keep the file we suggest you store it on your cormputer or netwark,

You have now sent the file and can exit if you wish, or you can locate another file that
you wish to send

Please transfer your Phonics Results file by:
Friday 10 December 2021

Thank you.

All sent files are visible in the Files Previously Sent section at the bottom of the page.

You will be able to see the name of the file, who uploaded it and the date it was sent.

You can also see if the file has been received by the LA, when they have received it and who
downloaded it.

There are three options available to you when you are viewing the Files Previously Sent.
These are:

o Al

o Sent and Not Yet Received

o Received
You will only be able to recall a file that has not yet been received by your LA. You can do this
by simply clicking on the Recall button next to the document that you want to recall. This will
remove the file from Perspective Lite and mean that this file can no longer be accessed by the
LA.

detailed in this notice please contact Management Information on 03000 422 470 or

If you need any help with any of the SIMS or Assessment Manager processes

at MIEducation&WiderEH@kent.gov.uk

If you need help with locating the Phonics Wizard or have issues surrounding the

location of your CTF Export folders/files please contact Cantium (EIS) (if you have a

contract) on 0300 065 8888
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Reports

There is a facility within the Phonics Screening wizard to print and preview pupil and school reports.

To access the reports, go to:

e Tools | Performance | Assessment | Wizard Manager
e Click on Year 1 Phonics Screening Wizard 2021 and then the Next button
e Check that Year 2 or the correct user defined group are selected and click Next TWICE.

The report screen is displayed as shown below. There are 2 reports you can print or preview:
e KS1 Y1 Phonics Comparative Eng 2021
e KS1 Y1 Phonics Student Eng 2021

s Wizard - Year 1 Phonics Screening Wizard - |L-
Individual Report Format
Mame Edit Date i A This is the
—— e Ew Preview button.
K51 ¥1 Phonics Student Eng 'S 01/09/2019 @
\ This is the Print
\ button.
Membership Dates for Group : Cumiculum Year 2
From 21/10/2020 |[E2 ]| Teo [21/10/2020 |[ R Refreh The “cog” button
Group Fitter | | will upload a copy
of the pupil report
Students to the Linked
Sumame Forename DOB Req Gp - documents on the
Abbott Jessica 17/02/2014 2JB upil’s record
[ Abhra Shaguib 17122013 218 pup '
[ Ackton Charlatte 10/02/2014 2GH )
O] Aala Michael 12/04/2014 2GH The Membership
[ Benson Chartal 20/05/2014 2IB Dates will be for
| SelectAll | | DeselectAll ear.
< Back | | Mext = Finish

The Student Report

If you want to print all the pupils at once, click on the Select All button. All pupil boxes will now be

ticked. Click on the Print button once.
If you want to preview the report, make sure that just one pupil box is ticked then click on the Preview
button once.

The School and National Report (Comparative)

Make sure only one pupil is “ticked”. Click on the KS1 Y1 Phonics Comparative Eng 2021 report and
click the Preview or Print button. The report displays percentages for all pupils, boys and girls within
your school for 2021 and 2019 National results by gender and all pupils.

The reports are opened in Microsoft Word. We advise that you save them to your network
for future reference.

When you have finished printing and/or previewing reports click on the Cancel button to exit the
wizard.
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	Section 1 – User Defined Groups
	Click on OK once you have written the file name down.

