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Are you a voluntary aided, 

foundation, academy (incl. part of 

a MAT) or free school? 

YES NO 

Go to section B 

below 

 

Is your pay bill greater 

than £3m? 

 

Please register with HMRC’s Digital 

Account Service for a digital 

account. 

Contact your payroll provider to 

ensure they have the ability/systems 

set up to pay into your digital 

account 

Consult the HMRC website and 

government website to find further 

information about the 

Apprenticeship Levy 

You need to keep an eye on the pay bill 

and ensure you inform HMRC’s Digital 

Account Service when it reaches the cap 

of £3m. 

Contact your payroll provider to ensure 

they have the ability/systems set up to 

pay your into your digital account 

 

Is your pay bill likely 

to go above £3m in 

the next year? 

 

Do nothing for this 

financial year except to 

monitor your pay bill in 

case it nears the £3m 

mark. 

 

YES NO 

NO YES 

https://manage-apprenticeships.service.gov.uk/
https://manage-apprenticeships.service.gov.uk/
https://www.gov.uk/government/publications/apprenticeship-levy-how-it-will-work/apprenticeship-levy-how-it-will-work


 

Apprenticeship Levy Flowchart 

Section B 

 

 

 

 

 

 

 

 

 

 

 

 

 

Are you a voluntary controlled or 

community school? 

YES NO 

Go to section A 

above 

Is your payroll with the 

Schools Personnel 

Service (SPS) Interpay? 

YES NO 

Schools Personnel Service Interpay 

will ensure the funds are paid to 

HMRC and that your PAYE is linked 

to the correct digital account 

Please contact your payroll provider and inform them you come 

under KCC responsibilities. 

You must instruct your provider to direct the Apprenticeship 

Levy into KCC’s Digital Account and ensure they have the ability / 

systems set up to pay into your digital account. 

Please e-mail KCC to confirm who your payroll provider so we 

can reconcile our records. 

mailto:ApprenticeshipLevy@kent.gov.uk?subject=Apprenticeship%20Levy%20-%20Payroll%20provider%20confirmation

