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Introduction: 

This document has been written to assist the Local Authority, Governing Bodies and Headteachers in reviewing safeguarding arrangements in School Hubs which have been developed in response to Covid-19.   It can be used for both Open and Closed hubs and aims to help schools and governing bodies to clarify the arrangements in place will appropriately safeguard children, staff and volunteers attending the school  


	Name of school/school hub
	


	Name of Headteacher/Principal/Hub Lead
	

	Name of Designated Safeguarding Lead

	


	Name of Deputy Designated Safeguarding Leads
	



	Name of Area Safeguarding Advisor 
	


	Date completed (DD MM YY)
	




	Requirement
	Yes/No
	Resources

	General policies and procedures
	

	· Up to date child protection policy which relates specifically to the School Hub and includes Covid-19 addendum 

· Acceptable Use Policy relating to the safe use of mobile phones, cameras and other internet enabled devices/technology  




· All members of staff (and volunteers) are aware of and understand the School Hub safeguarding policies and procedures 





· All staff working in the Hub understand the process which should be followed if they have concerns about a child and/or vulnerable adults. 





· There is an appropriate collection of children policy.


*Please also see guidance from DfE*  
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers



	
	Available on KELSI


Available on KELSI – please also see Online safety section


Induction leaflet (Appendix 1) training slides (Appendix 2) and conversation with hub lead DSL

Induction leaflet (Appendix 1), training slides (Appendix 2) and conversation with hub lead DSL

Exemplar collection policy (Appendix 3)

	Requirement 
	Yes/No
	 Resources 

	
· All those working within the Hub including volunteers have a DBS check and a letter from their current manager confirming their suitability to work with children.


· Those working or volunteering in the hub have received safeguarding training within the last year relevant to the role they will be doing.  This includes Kent specific child protection procedures and how to make a referral (akin to whole school training).

· All those working or volunteering have received a safeguarding induction briefing from the hub DSL




· The Hub follows Local Authority guidance in respect of managing allegations and all staff are aware of these processes.




· Staff are aware of the expectations of the Hub in terms of their conduct (safe practice guidelines). 







· Staff ratios are appropriate to the needs of the children at the hub, including those with additional vulnerabilities.  


	
	
Exemplar letter (Appendix 4)


Certificate and/or confirmation from current manager

Induction slides  (Appendix 2)



Induction slides (Appendix 2) and Induction leaflet (Appendix 1) 
[bookmark: _GoBack]

Safer Working  Practice guidance and Code of Conduct  (Appendix 5)  


Booking form/front sheet (Appendix 6)






	Requirement
	Yes/No
	Resources

	
Role of the Designated Safeguarding Lead (DSL) in the School Hub – NB – the DSL in the ‘owning’ school retains overall responsibility for children on their school roll.  


	
· The Hub has an identified Lead DSL and deputy/deputies.


· The hub DSLs and Deputies have received appropriate DSL training within the past two years or within two years prior to 01.03.2020.


· Following liaison with the ‘owning’ school DSL, the hub DSL has an overview of all Child Protection, Child in Need and Child in Care cases



· DSL/Deputy is available at all times during Hub operating hours.


· The hub DSL has all relevant contact details for children from other schools, including the home school DSL and any multiagency contacts.   









	
	School hub responsibility


Certificate is available to evidence

Booking form/front sheet for pupils (Appendix 6)


Contact sheet with details

Booking form/front sheet for pupils (Appendix 6)


	
Online Safety 



	· All those attending the Hub adhere to the safe use of hub technology policies.  This includes staff and children.



· The Hub has appropriate filters and monitoring systems in place for all users and the DSL is aware of the arrangements. Clear documentation is in place.


· Hub DSLs are confident that all staff on site are aware of the role they should play in monitoring children internet use on site e.g. appropriate supervision 





· Hub DSLs need to be confident that all staff and learners know how to report online safety concerns such as filtering breaches, unwanted contact and/or online peer on peer abuse (e.g. cyberbullying and sexting).



· Appropriate risk assessments for online tools have been undertaken and implemented 

	
	Online Safety guidance (Appendix 7)


Online Safety guidance (Appendix 7)

School hub responsibility with support from Online Safety guidance (Appendix 7)


School hub responsibility with support from Online Safety guidance (Appendix 7)

Online Safety guidance (Appendix 7)







	
Requirement
	Yes/No
	Resources

	
Considerations for individual children


	
· All children are able to identify a trusted adult within the Hub with whom they can communicate any concerns.



· The Hub Safeguarding Team can readily identify the children who are considered to be vulnerable and are aware of any additional support they may require.






· Each child attending the Hub have a front sheet detailing key professional/personal contacts including DSL contacts from ‘owning’ school.


· Each child identified as vulnerable has a written overview of specific issues and needs


· Adults who pose a risk to specific children (eg children on a CP or CiN plan) are identified and mechanisms in place to ensure they are not able to gain access to them in the hub






· Children with medical issues are identified by the Hub and a copy of up to date care/medical plan is in place which is agreed and signed by parents, including the safe use of medication on site.





· Children with allergies are identified to ensure their dietary and other requirements are met. 







· Given the DfE  “expectation that children with a social worker will attend provision, unless in consultation with the child’s social worker and family it is agreed this is not in the best interests of the child" the hub leader and DSL are clear on what children should be attending and on what day.


· There is a clear understanding of action to be taken in the event a child who is subject to a CP or CiN plan does not attend the Hub as expected, e.g. contacting the social worker and/or ‘owning’ school DSL




· Mechanisms are in place to identify children who are looked after as any change in school should be led and managed by the Virtual School Head with responsibility for the child





· Mechanisms are in place to identify any children who are living with Domestic Abuse and liaison takes place with the owning school to discuss any information regarding new incidents (Op Encompass) 

	
	
Exemplar posters (Appendix 8)



Booking Form/Front sheet (Appendix 6)  Exemplar 
Collection Policy - Appendix 3 and conversation with Home School DSL

Booking Form/Front Sheet (Appendix 6)


Booking Form/Front Sheet (Appendix 6)

Booking Form/Front Sheet (Appendix 6) and conversation between hub and home school DSL



Booking Form/Front Sheet  (Appendix 6) and conversation with DSL and/or SENCo of home school

Booking Form/Front Sheet  (Appendix 6) and conversation with DSL and/or SENCo of home school

Booking Form/Front Sheet (Appendix 6) and conversation between hub and home school DSL

Booking Form/Front Sheet (Appendix 6) and conversation between hub and home school DSL

Booking Form/Front Sheet  (Appendix 6) and conversation between hub and home school DSL and/or designated teacher

Booking Form/Front Sheet (Appendix 6) and conversation between hub and home school DSL






	Requirement
	Yes/No
	Resources

	General safety 


	· The Hub site is safe and secure to meet the needs of the different age groups it is catering for. 






· All members of staff and volunteers wear staff ID. In the event of volunteers and staff from other settings the Hub provides ID badges/lanyards so that staff can be easily identified.



·  ID checks are in place for visitors.


· All those working at the hub are aware of their role and responsibilities should emergency procedures need to be initiated, including fire and lockdown.  

	
	Hub school responsibility in consultation with the ESS and AEO teams


Safe Practice guidance  (Appendix 5)  – to follow 

Hub school responsibility

Hub school responsibility in consultation with AEO








Date last updated:

By whom:


Seen and approved by Education Safeguarding Service representative (for Open Hubs)


DSL (signature) ………………………………………..		Date:



Education Safeguarding Service Representative (signature)  ………………………………..	Date:
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